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necessary to clear the garbage in our neighbourhood every day. We need roads, 
street lights, schools, hospitals, public parks and gardens. Fulfilling these needs 
is the responsibility of the local government body. People elect their representatives 
to the local government body to attend to these needs.

=	 Management is necessary for any work to be done properly.
=	 A detailed plan  is necessary for group work.
=	 If work is carried out according to the plan, it is done smoothly and on 

time.
=	 The School Management Committee works to ensure the all round 

development of children.
=	 The local government body provides facilities for the daily needs of people. 

(A)	Answer in one sentence.

	 1.	 What is the first step in management?

	 2.	 Why are rules made?

(B)	Fill in the blanks.

	 1.	 ................  is necessary to do any work.

	 2.	 ................ must be maintained among the people involved. 

	 3.	 People elect their ................ to the local government body.

(C)	Guests have been invited home for lunch. What management is 
	 required for that? Make a plan. 

=	 Prepare a timetable for your daily studies and play. Make a note of whether you follow 
the timetable, and how it helps.

=	 Organise your daily chores. Discuss how planning is useful. 
=	 Invite the representatives from your local government body to your class and interview 

them. 						         		    

* * *

What we have learnt -

Exercises

Activities


