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The Constitution of India
Chapter IV A

ARTICLE 51A
Fundamental Duties- It shall be the duty of every citizen of India-

(a)	 to abide by the Constitution and respect its ideals and institutions, 
the National Flag and the National Anthem;

(b)	 to cherish and follow the noble ideals which inspired our national 
struggle for freedom;

(c)	 to uphold and protect the sovereignty, unity and integrity of India;

(d)	 to defend the country and render national service when called upon 
to do so;

(e)	 to promote harmony and the spirit of common brotherhood amongst 
all the people of India transcending religious, linguistic and regional 
or sectional diversities, to renounce practices derogatory to the 
dignity of women;

(f)	 to value and preserve the rich heritage of our composite culture;

(g)	 to protect and improve the natural environment including forests, 
lakes, rivers and wild life and to have compassion for living 
creatures;

(h)	 to develop the scientific temper, humanism and the spirit of inquiry 
and reform;

(i)	 to safeguard public property and to abjure violence;

(j)	 to strive towards excellence in all spheres of individual and 
collective activity so that the nation constantly rises to higher levels 
of endeavour and achievement;

(k)	 who is a parent or guardian to provide opportunities for education 
to his child or, as the case may be, ward between the age of six 
and fourteen years.

Fundamental Duties
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PREFACE

Dear Students,

We are very happy to present 12th std. textbook of ‘Co-operation’ subject from academic 
year 2020 – 2021 for Arts and Commerce faculty. 

Seeing the importance of co-operation in the social life we have obtained primary knowl-
edge of co-operation in 11th std. On this basis in 12th std. organisation of co-operative society, 
secretarial correspondence, Commissioner and Registrar of co-operatives, Maharashtra State 
Co-operative Societies Act, 1960, Co-operative banks, Co-operative education and training and 
challenges before co-operative society these units are included.

While presenting this units Maharashtra State Co-operative Societies Act, 1960 and rules 
1961 has been considered. The time – to – time amendments and 97th amendment of Maharash-
tra State Co-operative Societies Act (amended), 2013 has been incorporated. 

Seeing the provisions of the act the units of textbook of ‘Co-operation’ has been designed 
in a simple and easy language. The age group and understanding capacity is also taken into 
consideration.  

Competency statements are given in the textbook. Figures and pictures have been used to 
understand this concept. Students learn a lot from discussion, so under the heading ‘Discuss’ 
some topics are given for discussion to the students. Some activities have been suggested in 
this textbook for student such as to visit the co-operative organizations, collect information and 
present it. Students have been given the opportunity to express their opinion on various topics 
given in this textbook. For this, questions related to this have been framed in exercise of each 
topic. At the end of each topic important terms, summary and exercise is given.

For effective learning and more information ‘QR code’ is also given for additional au-
dio-visual material. It will be definitely helpful for learning.

We are thankful to Committee Members, Study Group Members, Translators, Reviewer 
for their valuable contribution for this textbook.

We believe that this textbook will fulfil the expectations of Educational Experts, Subject 
Experts, Teachers and Students.  

	 	 (Vivek Gosavi)

	 	 Director

	 	 Maharashtra State Bureau of Textbook 

			   Production and Curriculum Research, Pune.

Pune
Date : 21 February 2020 
Bharatiya Saur : 2 Phalguna 1941



COMPETENCY STATEMENT

 It is expected that students will develop the following competencies after studying Co-operation 
syllabus in standard XII

Unit No. Units Competency Statement

1. Organization of 

Co-operative society

Students will be able to

•	 Explain the Organization structure of the co-
operative society.

•	 Explain member and its types, rights and 
responsibilities.

•	 Explain Managing committee’s functions, 
powers and responsibilities.

•	 Explain Chairman’s functions, powers and 
responsibilities.

•	 Explain Secretary’s functions and qualities of 
ideal secretary.

•	 To draft various letters of co-operative society.

2. Commissioner and Registrar 
of Co-operatives

Students will be able to

•	 Explain Role, Functions, Powers and 
Responsibilities of Commissioner and Registrar.

3. Study of Maharashtra State 
Co-operative Societies Act, 
1960 upto date amendments

Students will be able to

•	 Explain the legal provisions of Maharashtra 
State co-operative Societies Act, 1960 
(amended upto 2013) relating to Capital 
Raising, Meetings.

•	 Explain the provisions of accounts and Audit of 
co-operative societies.

4. Study of Co-operative Banks Students will be able to

•	 Explain Functions, Problems and Remedies of 
Urban co-operative bank, District central co-
operative bank and State co-operative bank. 

5. Co-operative Education and 
Training 

Students will be able to

•	 Explain Need and Importance of co-operative 
Education and Training.

•	 Explain various Training institution.

6. Challenges Before

Co-operative sector

Students will be able to

•	 Explain Challenges before co-operative society 
and remedies thereon.



INDEX

Sr.No. Chapter Name Page 
No.

1. Organisation of a Co-operative Society 1

2. Correspondence of the Secretary of Co-operative Society 22

3. Commissioner and Registrar of Co-operative Societies 43

4. Maharashtra Co-operative Societies Act, 1960 58

5. Accounts and Audit of Co-operative Societies 88

6. Urban Co-operative Bank 103

7. District Central Co-operative Bank 113

8. Maharashtra State Co-operative Bank 123

9. Co-operative Education and Training 134

10. Challenges Before Co-operative Sector 146

Bibliography 155

Abbreviations 155


